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	In the interest of the service and in pursuit of the agency’s efforts to further strengthen and expand the enterprise-based training programs,  including  the Dual Training System (DTS) Program and Dualized Training Programs, the following implementing guidelines are hereby issued:

I. GENERAL GUIDELINES
The DTS Programs and Dualized Training Programs shall be implemented pursuant to the provisions of the following laws:            
1. Section 4 of Rule VI of Republic Act No. 7796, otherwise known as the Technical Education and Skills Development Act of 1994, which states that “TESDA shall implement Republic Act. No. 7686, otherwise known as the Dual Training System (DTS) Act of 1994”, and lend support and encourage increasing utilization of the Dual Training System as provided for in the aforementioned Act.   
2. Republic Act No. 7686, otherwise known as the Dual Training System (DTS) Act of 1994. 

II. Objectives

The objectives of the Dual Training System Act are:

a) To encourage increasing utilization of the DTS by both public and private TVIs;

b) To encourage increasing levels of investment in TVET by both public and private sectors especially in the rural areas;

c) To enhance the employability and productivity of TVET graduates by equipping them with cognitive, psychomotor, and affective skills that are demanded at the workplace; and

d) To strengthen cooperation in human resource development between establishments and TVIs by designing and implementing market-led TVET programs in coordination with the Local Government Units (LGUs) concerned. 


III.  Definition of Terms

The terms as used in this Circular shall mean as follows:

a) Accredited TVET Institution (TVI) – a public or private institution duly recognized and authorized by TESDA to implement the DTS Program/Dualized Training Program (DTP)  together with a partner establishment.

b) Accredited Establishment – a private firm duly recognized and authorized by TESDA to implement the DTS Program/DTP together with a partner TVI. 

c) Block Release Scheme – refers to the schedule wherein the student/trainee spends full time in the TVI to finish the forty (40%) percent of the   training   and then deployed full time in the establishment to complete the sixty (60%) percent in-plant training. 
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	d) Certificate of DTS/DTP Accreditation – a document issued by TESDA granting an authority to a TVI and its partner establishment to implement the DTS Program/DTP.

e) Containment Policy – refers to the policy that does not allow a TVI to partner with establishments outside their area of jurisdiction.  
f) Daily allowance – refers to the amount which the trainee receives from the TVI to defray part of his/her daily expenses.  This amount in no way shall be below thirty (30) percent of the trainee’s allowance that the establishment pays directly to the accredited TVI.

g) Day Release Scheme – refers to the schedule where the student/trainee spends two (2) days weekly in the school and the remaining working days of the week in the establishment. 
h) DTS Accreditation – the granting of qualified and approved status to a TVI and its partner establishment to implement the DTS Program that meets all the requirements of the DTS Law, particularly on the prescribed payment of the training allowance to the student/trainee.
i) DTP Accreditation – the granting of qualified and approved status to a TVI and its partner establishment to implement the Dualized Training Program (DTP) that meets all the requirements provided for under the DTS Law, except for the prescribed payment of the training allowance to the student/trainee. 

j) DTS Program – a TVET program that combines in-plant and in-school training based on a training plan  collaboratively designed and implemented by a TVI and its partner establishment that have DTS Accreditation. The duration of the in-school and in-plant training under this system shall not be more than the duration of the registered program of the TVI. The program meets all the requirements provided for under the DTS Law, particularly on the prescribed payment of the training allowance to the student/trainee.
k) Dualized Training Program (DTP) - a TVET program that combines in-plant and in-school training based on a training plan collaboratively designed and implemented by a TVI and its partner establishment that have DTS Accreditation. The duration of the in-school and in-plant training under this system shall not be more than the duration of the registered program of the TVI. The program meets all the requirements provided for under the DTS Law, except for the prescribed payment of the training allowance to the student/trainee. 

l) Dual Training System (DTS) – an instructional delivery system of technical, vocational education and training that combines in-plant and in-school training based on a training plan collaboratively designed and implemented by an accredited dual system educational institution/training center and accredited dual system participating establishments. The duration of the in-school and in-plant training under this system shall not be more than the duration of the registered program of the TVI.

m) Establishment – refers to enterprises and/or services of agricultural, industrial or business establishments.

n) In-plant Training – the portion of a DTS Program/DTP where student/trainee receives practical learning by being integrated in the regular work system of an establishment. 

o) In-school Training – the portion of a DTS Program/DTP where student/trainee receives technology-based theoretical instruction in a lecture area and hands-on exercises in a laboratory and/or a workshop within the premises of a TVI.
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	p)  Student/trainee – a person who is qualified to participate, in order to obtain employable and certifiable   

         qualification, in a DTS Program/DTP.

r)      Technical-Vocational Education and Training (TVET) – a comprehensive term that includes all educational and training processes concerned with the study of technologies and related sciences and directed toward the acquisition of occupational competencies that are essential for gainful participation in economic and social activities. 

s) Technical Vocational Institution (TVI) – a private or public school, training center, enterprise-based training center, and other learning facilities, which devote resources under the DTS Program/DTP to in-school training.

t) Training Plan – a synchronized schedule of knowledge and skills to be learned by the student/trainee in the TVI and the actual work exercises in the establishment. This can utilize either the block release scheme or the day release scheme.

u) Training Allowance – refers to the DTS accredited establishment’s contribution for training expenses paid directly to the TVI.  It shall, in no way, start below seventy-five percent (75%) of the applicable minimum daily wage for the number of days actually spent by the student/trainee in the establishment for in-plant training.

IV. Coverage

        These guidelines shall apply to all TVIs and their partner establishments duly accredited by TESDA to implement the DTS Program/DTP.

V. General Provisions on DTS Accreditation

1. The main purpose of accreditation is to ensure high quality TVET by establishing and maintaining the DTS/DTP accreditation standards  which shall:                                                                                                                    

a) Encourage an increasing number of TVIs and establishments to implement DTS Program/DTP;

b) Ensure that the objectives of the DTS law are achieved; and

c) Ensure that the management of the DTS Program/DTP is quality assured.

2. There shall be two types of accreditation, namely:  DTS Accreditation and DTP Accreditation. 

DTS Accreditation shall be issued to TVIs and establishments that meet all the requirements  provided for under the DTS Law, particularly on the prescribed payment of the training allowance to the student/trainee.
              DTP Accreditation, on the other hand, shall be issued to TVIs and establishments that meet all the  requirements of the DTS Law, except for the prescribed payment of the training allowance to the  student/trainee.
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	VI. Accreditation Procedures

1. All TVIs with registered programs are qualified to apply for DTS/DTP accreditation.

2. The TVI together with the partner establishment applies for DTS/DTP accreditation in the nearest TESDA Provincial/District Office (PO/DO). 

3. The TVI and the establishment  submit the following documents to TESDA PO/DO:
· Application Letter of the TVI (DTS Form 1A) and the Establishment (DTS Form 1B)                                      

· Accomplished Application  Form  for TVI (DTS Form 2A) and for the Establishment (DTS Form 2B)                                             

· Designation of Industrial Coordinator by the TVI   (DTS Form 3)

· Designation of Training Coordinator by the Establishment  (DTS Form 4)

· Photocopy of the TVI’s Certificate of Program Registration (CoPR)

· Photocopy of the establishment’s SEC Registration

· Memorandum of Agreement (MOA) between the TVI and Establishment 

· Training Plan  (DTS Form 5)

4. TESDA PO/DO verifies the completeness and authenticity of submitted documents.

5. Based on the evaluation results, the TESDA PO/DO recommends to the TESDA RO the grant of the accreditation to the applicant TVI and establishment whether DTS Accreditation or DTP Accreditation.

6. TESDA RO issues the corresponding Certificate of Accreditation (Annex C) to the TVI and Establishment whether DTS Accreditation or DTP Accreditation, through the TESDA PO/DO. 

7. TESDA RO submits list of newly accredited TVIs and Establishments to TSDO every fifth (5th) day of the succeeding month.
VII. Memorandum of Agreement (MOA)
1. The MOA between the TVI and the Establishment  shall set forth, among others, the following:

a) Nature and objective/s of training;

b) Commencement and duration of training; 

c) Obligations of the parties concerned;

d) Normal daily training hours;

e) Insurance coverage of the student/trainee;

f) For DTS Accredited TVI and establishment, the prescribed student/trainee’s training allowance and the rate to be applied;
g) For DTP Accredited TVI and establishment, the student/trainee’s training allowance which can be paid in cash or in kind (e.g. free meals, free transportation, free board and lodging, free uniform, etc.)
h) Status of student/trainee;

i) Conditions for the termination of training agreement; and 

j) Performance, monitoring and evaluation system.
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	2. Signed copies of the MOA shall be provided to the establishment, TVI and the student/trainee or parent/guardian.
       VIII. Functions of the Industrial Coordinator and Training Coordinator 

1. To ensure the effective implementation of the DTS Program/DTP, the TVI and its partner establishment are required to designate an Industrial Coordinator (IC) and Training Coordinator (TC), respectively. 

2.  The Industrial Coordinator  of the TVI shall perform the following:

a) Place the student/trainee in the partner establishment for the in-plant training;

b) Monitor attendance, performance and behavior of student/trainee;

c) Ensure the synchronized implementation of the in-school and in-plant training, as reflected in the Training Plan;
d) Provide advice to the student/trainee, trainers/training coordinators, teachers, staff and other stakeholders;

Inform immediately the head of the TVI and the establishment of any matter affecting DTS Program/DTP implementation, whether positive or negative;
f. Ensure that the provisions of the MOA are being followed;

g. In the event that an establishment has become unconducive for in-plant training in spite of the issuance of the necessary reminders/notices by the TVI, the Industrial Coordinator shall recommend to the Head of the TVI the termination of the partnership and effect the transfer of the affected student/trainee to another partner establishment.

3. The Training Coordinator of the establishment, on the other hand, shall perform the following:

a) Responsible for the planning, organizing, implementing, evaluating and coordinating the in-plant offered to DTS/DTP student/trainee;

b) Monitor the performance and behavior of the student/trainee and make recommendations concerning discipline;

c) Establish a regular communication/coordination and feedback mechanism with the Industrial Coordinator; and

d) Meet with the representative of the partner TVIs in the implementation of the DTS Program/DTP.
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	         IX. Obligations of the Accredited Technical Vocational Institution

1. The accredited TVI shall perform the following:

a) Jointly with the partner establishment design, implement, and evaluate the Training Plan;

b) Provide specific, general, and technology-related theoretical instruction and basic practical training;

c) Appoint Industrial Coordinator/s to supervise the in-plant training; and

d) Perform such other duties and tasks as may be necessary to realize the objectives of the DTS program.

2. The accredited TVI shall ensure that the provisions of the MOA are properly implemented and coordinated with the partner establishment for the purpose of ensuring high standards of training under the DTS Program/DTP. 

3. The accredited TVI shall ensure that the graduates of DTS Program/DTP undergo competency assessment after their training.

4. The accredited TVI shall issue a Certificate of Training to DTS Program/DTP student/trainee upon completion of the training.

           X. Obligations of the Student/trainee

1. For the duration of the DTS Program/DTP, the student/trainee is not to be considered employee of the    accredited establishment.   
2. The student/trainee shall exert every effort to acquire the abilities, values and knowledge necessary to achieve the purpose of training. Towards this end,  the student/trainee shall:
a) Perform carefully the tasks entrusted to him/her as part of the training by the Trainer/Training Coordinator or any other person authorized to give them instructions;

b) Observe rules of behavior in the company premises particularly at the in-plant training area;

c) Use tools, instruments, machines and other equipment with due care;

d) Not reveal any business nor trade secrets that have come to their knowledge in the course of their training; 

e) Keep up-to-date their in-plant training log books, diaries, or their equivalent; and

f) Record their daily attendance both in-school and in-plant.
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	          XI. Obligations of Accredited Establishment

1.  The accredited establishment shall perform the following:

a) Jointly with the accredited TVI, design, implement and evaluate the Training Plan; 

b) Ensure the provision of a systematic training, in accordance with the approved Training Plan, to the student/trainee in order for him/her to achieve the purpose of the training;

c) Appoint  a Training Coordinator  and trainers to implement the Training Plan;

d) Make available to student/trainee the consumable materials, basic hand tools and equipment that are necessary for training, free of charge;

e) Allow the student/trainee to attend the in-school training and to sit for their examinations; and

f) Require the student/trainee to keep up-to-date the logbooks, diaries, or their equivalent;

g) Inspect regularly such logbooks, diaries, or their equivalent;

h) Ensure that the student/trainee is encouraged to develop his/her personality and that he/she is protected from physical and moral danger;

i) Entrust to the student/trainee such jobs as are related to the purpose of their training and are commensurate with their capabilities;

j) For the establishment with DTS Accreditation, pay the prescribed training allowance of their student/trainee through their partner TVI;
k) For the establishment with DTP Accreditation, pay the training allowance of their student/trainee through their partner TVI in cash or in kind.

l) Allow the student/trainee to go on vacation during periods specified in the MOA; and 

m) The accredited establishment shall issue a Certificate of Training to the student/trainee upon completion of the in-plant training.

2. The accredited establishment shall inform in advance the union/workers’ group in the said establishment prior to accepting students/trainees.

3. The accredited establishment shall ensure that accident insurance coverage is provided for each student/trainee.

4. The accredited establishment is encouraged to give preference to the DTS Program/DTP graduates in the hiring of workers.
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	        XII.  ENTITLEMENTS AND PROCEDURES IN THE AVAILMENT OF INCENTIVES BY TVIs AND 
                ESTABLISHMENTS WITH DTS ACCREDITATION

1. Revenue Regulations No. 10-96 of R.A 7686 provides tax incentives to accredited TVI and establishment. .  Only the TVI and partner establishment which have complied with the provisions of the DTS Law and granted DTS Accreditation are entitled to avail of the incentives. Under Section 3 thereof, a DTS accredited establishment  is entitled to avail of the following tax incentives:

a) Deduction   from their   taxable income the amount of fifty percent (50%) of the actual system expenses paid to the Accredited Dual Training System Educational  Institution for the establishment trainees;  Provided, That,  such   expenses shall not exceed five percent (5%) of their total direct labor expenses but in no case to exceed twenty five million pesos   (Php25,000,000. 00) a year.

b) Donation, contribution, bequest, subsidy, or financial aid actually paid or made FOR THE OPERATION OF THE SYSTEM within the taxable year shall also be deductible for income tax purposes in an amount not in excess of three percent (3%) of the taxable business income of the establishment computed without the benefit of deduction.  However, if the Dual Training System Educational Program is included in the list of National Priority Programs (NPP), as determined by the National Economic Development Authority (NEDA), then corporate contributions to the System shall be deductible in full from its taxable business income for the taxable period when actually made, subject to the conditions imposed under BIR-NEDA Regulations No. 1-81, as amended, implementing Section 29(h) of the NIRC, as amended by Batas Pambansa Blg. 45;  and

c) Exemption from Donor’s tax, provided, however, that not more than thirty percent (30%) of said gifts shall be used by the System for the administration purposes pursuant to Section 94(a) of the NIRC, as amended.

2. Section 4 of the said IRR also provides that an accredited TVI is entitled to avail of the tax incentives. It states that “Essential equipment, apparatus and materials imported by accredited dual training educational institutions shall be exempt from taxes (i.e. Value-Added Tax (VAT), ad valorem, or excise  tax) and duties:  Provided, that, the importation of these items shall be subject to certain qualifications as provided for under Section 5 (II) hereof.”
3. The following procedures shall be observed in the availment of tax incentives:

I. By establishments with DTS Accreditation - in order to avail of the tax exemption and incentives, the accredited establishment shall file and submit to the Revenue District Office (RDO) of his principal place of business the following documents to support and substantiate his claim.

For exemption from donor’s tax and as allowable deductible expenses from taxable income for income tax purposes, Section 5 of the IRR provides that the establishment shall submit the following:;

1. A letter of application duly signed by the appropriate authority of the concerned agricultural, industrial or business establishment participating in the Dual Training System;
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	2. Memorandum of Agreement duly executed/signed by the accredited dual training system agricultural, industrial or business establishment, the accredited dual training system educational institution/training center and the trainees;

3. Accreditation of the Dual Training Educational Institution by the appropriate authority;

4. Affidavit or statement under oath by the participating educational institutions as to the actual amount received for the establishment’s trainee/s, on an annual basis; and the corresponding official receipts acknowledging the contributions/donations made by the participating establishment;

5. Affidavit or statement under oath by the participating establishments as to the actual amount donated/contributed to the Accredited Dual Training System Educational Institutions for the operation of the Dual Training system, on an annual basis, and the corresponding official receipts issued by the participating educational institutions;

6. Financial statement of the participating establishment for the year when the tax exemption/incentive is being claimed;

7. SEC/DTI Registration Certificate/s of the participating establishment;  and

8. Articles of Incorporation and By-Laws, or other documents showing the nature of business of the concerned establishment.

II. By  TVIs with DTS Accreditation  – In order that the essential equipment, apparatus and material imported by the participating educational institutions may be exempt from taxes (i.e VAT, ad valorem or exercise taxes), the following requirements should be complied with:

1) Application for exemption shall be filed with the Revenue Office, Department of Finance, Manila, duly signed by the Head of accredited dual training educational institution or his authorized representative, together with the following documents:

a) Bill of lading, airway bill, parcel post/notice and other shipping documents

b) Commercial invoice and packing list; and

c) Other relevant documents concerning the shipment. 

2) Certification from TESDA that the importer is an accredited dual training educational institution, together with a recommendation that the importation/s is/are necessary in connection with the dual training system;

3) Affidavit/Statement under oath executed by the applicant stating, among others, that the imported articles are essential and will be used actually, directly and exclusively in connection with the dual training system;

4) Copy of the Charter or Certificate of Registration of the educational institution with the SEC or other evidence of the character of the institution;
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	5) Certification from the Department of Trade and Industry or appropriate government agency that the articles to be imported are not available locally in sufficient quantity and of comparable quality at reasonable prices;  and

6) Affidavit or statement under oath that the imported articles, which shall be marked and posted “TAX AND DUTY FREE UNDER R.A. NO. 7686” in a conspicuous place as the nature of the importation will permit, will not be sold, transferred or otherwise disposed of any manner with the prior approval of the Department of Finance.

  XIII.  Post Accreditation Concerns

1. The accredited TVI shall submit to the TESDA PO/DO Training/Employment  Report (MIS 03-02) and other required information/documents  within ten (10) working days upon start of the program and an updated copy of the report for Training Completed (a,l) and Employment (ao, ap, and aq) every 15th day of the month.  
2. The TESDA RO shall submit the Training/Employment Report (MIS 03-02) to the Corporate Affairs Office (CAO) every 25th day of the month.

3. All TVIs and establishments that were accredited by TESDA prior to the effectivity of these guidelines shall be issued their new Certificate of DTS Accreditation or Certificate of DTP Accreditation by the TESDA Regional Office. 

4. Annual review of compliance by the TVI and its partner establishment with the foregoing shall be undertaken by TESDA PO/DO. Such review shall be made part of the compliance audit conducted by TESDA PO/DO.

5. TSDO shall prepare a consolidated list of accredited TVIs and establishments and facilitate its uploading in the TESDA website.
            XIV. REVOCATION OF ACCREDITATION

The following are the grounds for the revocation of the joint accreditation of the TVI and its partner establishment:  

1. Non-compliance of the TVI and/or the establishment on the approved  training duration of the DTS Program/DTP;

2. For the establishment with DTS Accreditation, failure to pay the prescribed training allowance of the student/trainee to the TVI; 

3. For the TVI with DTS Accreditation, failure to pay the prescribed training allowance of the student/trainee paid through them by the establishment;

4. Discovery of any fraud or deceit in connection with their application for DTS/DTP accreditation;
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5. Continuous failure of the TVI to submit the required monitoring reports to TESDA,;

6.  Reported abuses on the student/trainee, occurrence of accident or inaction of the establishment in
regard to occurrence of accident while on fraining;

7. Requiring the student/trainee to work beyond eight (8) hours, to work on night shift or on holidays.

The joint accreditation of the TVI and its partner establishment shall be revoked if the TVI or the
establishment has failed to correct the violations within thirty (30) days, in spite of the issuances by TESDA
of the necessary written advisories or reminders.

H) Repealing Clause

Al prior issuances inconsistent with any of the above provisions are hereby rescinded or amended. If
any provision of this Circular shall be declared unconstitutional or invalid, the other sections or provisions
not affected shall remain in full force and effective.

1) Effectivity

Wide dissemination of and strict compliance to this Circular by all concerned is hereby enjoined.

SEC. EMMANUEL/JQEL J. VILLANUEVA

Director{@eneral /Q%/
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In the interest of the service, the following provision is hereby included as an
addendum to TESDA Circular No. 31 series 2012 re Guidelines in the Implementation

of Dual Training System (DTS) Programs and Dualized Tramlng Programs (DTP).

VL Accredltatxon Procedures

8. In cases where the partner establishment of the TVI is located outside the
Region, TESDA RO, upon issuance of the Certificate of Accreditation, shalf
send a copy of the Certificate and inform the concerned Regional Dlrector

where the establishment is located.

This Circular shall take effect as indicated. -

SEC. EMMANUEL JOEL J. VILLANUEVA

Direct GeneraW/
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